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NOJO/KEHHUE
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1. O6mme nojoxenns

1.1. ®ynnamentansHas Oubnmoreka (nanee mo tekcry bubaumoreka) siBaseTcs OCHOBHBIM
CTPYKTYpHBIM nozapaszaeneHueM Caukt-IlerepOyprekoro rocyapcTBeHHOr0 TEXHOMOIHUYECKOIO
MHCTUTYTa (TeXHHYECKOro yHHBepcHTeTa), obecneuynuBaiomuM y4eOHOH, Hay4HOll, CripaBo4YHOil,
XYJIOKECTBEHHOH nHTEpaTrypod, MNEPHOJAMYECKHMH HM3JaHUAMH H  HMHQPOPMAIMOHHBIMH
MaTepHalaMu y4eOHO-BOCIIUTATEIbHBIH MPOIECC, a TAKXKE LEHTPOM pPacnpoCTPaHEHUs 3HAHMI.
JYXOBHOTO M MHTEJUIEKTYAJIbHOrO OOIIeHus, Ky aIbTypbl. bubiauoreka noauunseTcs npopekTopy
no yueOHo# u metoauueckoii padore CIIGI TU(TY) u pexropy CITIGI' TU(TY).

1.2. bubGnuoreka pykoBoAcTBYeTcs (enepanbHbiIMH 3akoHamH "OO6 obpaszosanun”,"O
O6ubmmoreynom nene”, "O6 wundopMauuu, uHGopmaTH3auMM M 3awMTe HHGOpPMauHH"
MOCTAHOBJICHHUAMH, TMPHKA3aMH M MHBIMH HOPMATHUBHBIMH [PABOBBIMM AaKTaMH OpIraHoOB
yhnpaBieHHs BbICLIMMH YyueOHbIMM 3aBefeHusiMu, ycrtasom CIIGITH (TVY), npukazamu u
pacnopsKeHHAMH PEKTOpa, NpaBHJIaMH BHYTPEHHEr0 pacnopsaaka H HactosumM [lonoxennem.

1.3. bubnuoteka B cBOEH JEATENBHOCTH OTpakaeT ClOXKuBLIeecs B  obulecrse
HJICOTIOTHYECKOE H TMOJIMTHYECKOE MHOrooOpasue; He JONYCKaeTcs LeH3ypa, OrpaHHyHBalOias
npaBo yutareneil Ha cBoOOAHBIH AocTyn K OuOnmoreyHsM ¢oHzamM M HHOOPMAIMOHHBIM
pecypcam.

1.4. INopsnok aoctyna k ¢oHZaM H HHOOPMALMOHHBIM pecypcaM, NepeyeHb OCHOBHBIX
YCIIYT M YCIIOBHS HX NpeaocTaBieHus onpeaensiorcs [Ipasuiamu nons3oanus bubianorexoii.

1.5. O6mee meToAHYEeCKOe PYKOBOACTBO BHOIMOTEKO#, HE3aBHCHMO OT BEJOMCTBCHHOM
NOAYHHEHHOCTH, ocymiecTBaser llentpanbHas OubGimoreyHo-MHGOPMALMOHHAS KOMMCCHA
Munucrepcrsa obpaszoBanus u Haykn Poccuiickoit ®@eaepaimn. ['ooBHBIM pecny6 MKanckum
METOAHYECKHM LEHTpoM s Ombamorek BBICIIMX Yy4eOHBIX 3aBejeHuil sBisercs Havunas
O6ubmorexka MOCKOBCKOro rocyaapcTBeHHOro yeuBepcutera uM. M. B. Jlomomnocosa.

PernonanbHelM MeTOAMYECKHMM HEeHTpoM sBasiercs Hayunas GuGimoreka mm. M. ['opbkoro
CIiery.

2. OcHoBHBIE 3a1a4H

2.1. Ilonnoe wu onepatuBHoe OubnuoreuHoe u wuHpopManmoHHO-OuGAMOrpadmueckoe
obciTy’)KMBaHHE CTY/ICHTOB, acHHPAHTOB, JOKTOPAHTOB, HAYUHBIX PaGOTHHKOB, MPENoaBareieil,
HHKEHEPHO-TEXHHYECKOro InepcoHana u japyrux kareropuii paGoraukoB CIIGI TH(TY) B
COOTBETCTBHHM ¢ HMHGMOPMALMOHHBIMH 3anpocaMM Ha OCHOBE ILIMPOKOro aoctyna kK donaam.



OrpaHuueHHe J0CTYNa K OTAeNbHBIM (OHIaM peryjaupyercs 3aKOHOAATeIbCTBOM 00 OXpaHe
rocyapcTBEHHOMN TalHBbL.

2.2. ®opmupoBanne OuOGaHOTEYHOrOo (OHAA NPOMCXOAHMT B COOTBETCTBHH C IHpOdHIEM
CIIGI'TU(TY), oOpasoBarelbHBIMH IporpaMMaMM M HHQOPMALMOHHBIMM [OTPeOHOCTAMM
YHTaTeNeH.

2.3. Opranusaims 1 BeJeHHE CIIPABOYHO-MOMCKOBOIO anmapara: KaTajloros, KaproTex u Oas
JIAHHBIX B TPAAHLIMOHHON M 3JIEKTPOHHOMN QopMme .

2.4. Bociutanne  OuOnuoTeuHO-HHPOPMAMOHHON  KyaAbTypbl, oOyudeHue  umtareincii
COBpPEMEHHBIM MeTO/IaM NMOHCKa HHOpPMALHH.

2.5. CoBepmencTBoBaHHe paGoThl OHONMOTEKHM Ha OCHOBE BHEAPEHHS COBPEMEHHBIX
TEXHOJIOTHI H KOMIbIOTepH3aluH OnbIHOTeUHO-HH(POPMAILIHOHHBIX MPOIECCOB.

2.6. [TpoBeneHne Hay4HbIX MCCIEJOBAHHH M METOAMYECKOH paboThl 1O  BONpoOcaMm
oubnuoreynoro u uHGopManHOHHO-OHOIMOrpaduyeckoro obeyKuBaHUS.

2.7. KoopauHaumus M KOOIepauus JeSTelbHOCTH ¢ OMOIMOTEeKaMH, OpraHamu Hay4Ho-
TEXHHYECKOH MHPOpPMALMH H APYTHMH YYPeXKIEHHAMH Ui Gosiee MOIHOro yAOBICTBOPEHUSA
notpebHOCTEH ynTaTeNeH B JOKYMEHTaX U HHpOpMaLUH.

2.8. OcymiecTBiieHHE XO3MHCTBEHHON AEATEIBHOCTH B LIEAAX ONTHMH3AIMH OHOIHOTEYHOrO
o6cny)KUBaHHS.

3. DOyHkuHH

3.1. Opranuszyer auddeperupoBanHoe 00CayKHBAHHE YHTATENCH B YMTAJIbHBIX 3a1ax. Ha
aboHeMEeHTax M JPYrHX MNYHKTaX BbIJaYH MO €JAMHOMY YHTATeNbCKOMY OMIeTy. npuMenss
METO/Ibl HHIHBHIYAJIBHOTO H IPYNIOBOro 00CIyKHBaHH.

3.2. becrutatHo obecneynBaeT yuTaTeaed OCHOBHBIMH OHOIHOTEYHBIMH YCIIYTaMHU:

- MpeJOoCTaBIseT NoaHylo HHbopMalmio 0 coctaBe OHOIHOTEUHOro (OH/IA Yepes CHCTEMY
KaTaJoroB, KapToTeK H Apyrue popmbl 6ub1noTedHOro HHGOPMHUPOBAHHS,

- OKa3bIBaeT KOHCYJIbTAIIHOHHYIO NTOMOIILb B IOMCKE H BLIOOPE TOKYMEHTOB:

- BBJIACT BO BPEMEHHOE MOJIb30BAHHE JIOKYMEHTBI H3 OMOMMOTEYHBIX (OHIOB, 3a
HCKJIIOYEHHEM JIMTepaTyphbl H3 (POH/IOB YNTAIBHBIX 3a10B;

- I0JIy4aeT A0KYMEHTHI 10 MekOnbnoTeuHoMy aboHeMeHTY U3 Apyrux Oubmorex:

- cOCTaBjgeT B MOMOIIb Hay4HO#H H yyeOHoii paGote By3a Onbanorpaduyeckue ykasareu.
CIHCKH JIMTEPaTyphl; BBHINIOJIHAET TEMaTHYECKHE, aJpecHble M Apyrue Oubauorpadmueckue
crpaBKH; MpoBoauT Oubnuorpadudeckue 0030pbl, OPraHu3yeT KHHKHBIC BBICTABKH:

- BBUBIAET, M3Y4aeT M CHCTEMaTHYeCKM YTOuHsAeT HMHOpMaLMOHHbIe NOTPeOHOCTH
CTY/ICHTOB, aclUPaHTOB, MPOPECCOPCKO-NMPEno1aBaTebCcKoro coCcTaBa, HayYHbIX COTPY/IHHKOB
U Jipyrux Kareropuii corpyanukos CITOITU(TY).

3.3. TlpenocraBnser 4MTATENsAM JApYrHe BHABI YCIYr, B TOM YHCIE [UIATHBIC, [EPCYEHb
KoTopelX onpejensercs IlpaBunamu nonb3oBanus bubGnmorekoii. Opranusyer roartioe
Oubauoreynoe o6CnyKHBaHHE CTOPOHHHX NMPEANPUATHIT U PUIHYECKHUX JIHLL.

3.4. OGecneunBaeT KoMIUleKToBaHHe (onna B coorsercTBUU ¢ npoduaem CIIGITU(TY) u
oOpa3zoBaTebHO-IPOGECCHOHANBHBIMI  TIPOrpaMMaMH, YYeOHBIMH IUIAaHAMH M TeMaTHKO#
Hay4HbIX HccaenoBanuii. [IpuoOperaer yueOHYyIO, HayYHYIO, NEPHOIHMYECKYIO., CIPABOYHVIO.
XY/I0)KeCTBEHHYIO JINTEPaTypy M JAPYIHe BHIbI JJOKYMEHTOB.

3.5. M3yuaer cTeneHb yJ0BICTBOPEHUSA YHTATENBCKOIO CIIPOCA € LEIbIO NPHBEACHHS COCTaBa
W TeMaTHKH (OHIOB B COOTBETCTBHH ¢ HHQOPMALMOHHLIMH MOTPEOHOCTAMM HHTATENCH.
IUTAHUPOBaHKMS By30M y4yeOHBIX W3JaHMil. AHanu3upyer 00eClneYeHHOCTh CTY/ICHTOB
yuyeOHHKaMH U y4eOHBIMH MOCOOHIMH.

3.6. OcymecTBnseT y4eT, pa3Mellenne 1 rnposepky (oHI0B, obecrneduBaeT UX COXPAHHOCTD,
peXHM XpaHeHHS.



3.7. UckmouaeT A0KYMeHThl H3 OuOHoTeyHoro GoHaa B COOTBETCTBHH C JCHCTBYIOILMMH
HOpPMaTHBHBIMH akTaMH. OcymiecTBiseT 0TO0p HeNPOMHIBHBIX H AYOIETHBIX JOKYMEHTOB.

3.8. bubinnoreka obecnedyHBaeT COXPAHHOCTH OCODO0 3HAYMMBIX M3JAHMH W KOJUICKLMA,
OTHECEHHBIX K MaMATHHKAM HCTOPHH M KyJIbTYpPbl, HeCeT OTBETCTBEHHOCTHL 3@ MX
CBOEBpPEMEHHBIH y4eT B CBOAHBIX KaTajorax, 3a PEerMcTpalMi0 HX KaK 4acTH KY!IBTYPHOIo
nocrosHus HaponoB Poccmiickoit ®esnepaumn, a TaKke 3a MX  BKIIOYCHHE B
aBTOMaTH3HpOBaHHLIE 0a3kl JaHHBIX B paMKax (elepalbHBIX POrPaMM COXPaHEHHsS ¥ Pa3BHTHS
KYJIBTYPBI.

3.9. Beaer cucremy OHOIHOTEYHBIX MEKTPOHHBIX H TPAAHLMOHHBIX KAaTaJ0roB U KapToOTEK ¢
eJIbI0 MHOTOacneKkTHoro 6ubianorpaguyeckoro packpeiTus GoHI0B.

3.10. YyacTByeT B CO3JaHHHM CBOJHBIX KaTaJlOrOB PErHoHa, B TOM YHCJE JJICKTPOHHBIX,
MO3BOJIAIONIMX  ONEPaTHBHO  MNPeAOCTaBAATL  YMTATeNsM  pazjM4yHble  YCIVIM B
aBTOMATH3HPOBAHHOM pPEKHME.

3.11. IlpoBoauT 3aHATHA MO OCHOBaM HH(OPMALMOHHO-OMOIHOrpaHuUecKOH KVILTYPbI.
oOy4yaer uHTaTeNeH COBPEMEHHBIM MeEToJaM MOHCKa HHQPOpPMAUMH B TPAJHLHOHHBIX H
aBTOMAaTH3HPOBaHHBIX  HMHPOPMALMOHHO-OHOIMOTEUHBIX ~ CHCTEMax M r100a/1bHBIX
HH()OPMALIMOHHBIX CETAX.

3.12. TIlpoBoaut MeTOAMYECKYI0  paboTy  (QaHATMTHYECKYID,  OPraHH3allHOHHYIO,
KOHCYJIBTALIMOHHYIO) 1O COBEPIICHCTBOBAHUIO BCEX HAIIPABICHHI AedaTebHOCTH bubanorekn.

3.13. Bxeapser nepeaoByl0 OHOJHOTEYHYIO  TEXHOJOrHIO, Ppe3yibTarbhl  HAYHHO-
uccnenosarenbckux pabor. IIpOBOAMT COLMONOrHYECKHE HCCAEA0BAHMA C LE/ABK H3YYCHMS
YHTATETbCKHX HHTEPECOB.

3.14. Opranusyet cucTeMY MOBBILCHHA KBATHPUKAIHH OHO/IHOTEUHBIX pabOTHHKOB.

3.15. Koopaunupyer pabory ¢ kadeapamu, Hay4HbIMH oOwiecTBaMH, OOLIECTBEHHBIMH
opranuzanuaMu CITOI TU(TY). Ilpuaumaer yyactue B paborte KopnopatHBHbLIX OMOanoTeYHO-
HH(OpPMaIHOHHBIX ceTeil u 0ObeIHHEHNI pernoHa.

3.16. BzanmojeiictByer ¢ OuOIMOTEKaMH, OpraHaMH Hay4HO-TEXHHYECKOH HH)OpMaLMH.
apxuBaMH, JPYIHMH [PEANPHATHAMH, VYPEKIACHHUAMH, OPraHM3alMsIMH,  HMCIOUIMMH
uHpopMalMOHHbIe OaHKH JaHHBIX, B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOATEILCTBOM.
(denepanbHBIMH TOCYAPCTBEHHBIMH MPOTPAMMAMH, a TaKKe JOTOBOPAMH, 3aKIIOYEHHBIMH
MEXKIY YUPEKICHHUSIMH H OpraHH3alusaMH.

3.17. Bezet X035HCTBEHHYIO JAEATENLHOCTD B EMAX PAaCHIHPEHUS NepeqHs MpeaocTaBiseMbIX
YUTATEIAM YCJAYT H COUHAIBHO-TBOPYECKOro pa3BUTHs BUOIHOTEKH NMpH YCIOBHH, HTO 3TO He
HAHOCHT yiiepba OCHOBHO# JeATEIbHOCTH.

4. PykoBoacrso

4.1. PykoBoactBo OuMOIHMOTEKON OCYUIECTBISET AMPEKTOpP, KOTOPBLIH HasHauaeTcs Ha
JOMKHOCTh H ocBoOOKIaeTca oT Hee mpukasoM pekropa CIIGITHU(TY). Ksanudukaimonnsie
TpeOOBaHHS K JMpEKTOpY -—Bhiciiee OuOimoreyHoe oOpa3oBaHHe M HalM4Me  OIllbITA
aIMHHHCTPAaTHBHO-YIIPaBICHYECKONH paboThI.

4.2. JIupeKTop HeceT NEPCOHAIbHYIO OTBETCTBEHHOCTH 3@ BBINOJIHEHHE BO3JIOKCHHBIX Ha
bubnuoreky 3ana4 n dyHKumii, 32 cCOCTOSHHE TEXHUKH OE30NACHOCTH, NOKAPHON OE30MACHOCTH.
OXpaHy TpyJa M MPOM3BOJCTBEHHOH CAHHTApHW; M3JaeT, B MpejesiaXx CBOeH KOMIICTCHLMH,
pacnopskeHHs H yKazaHus, o0s3aTe/ibHble /Ul BCEX COTPYAHMKOB OMOIMOTEKH M OCYLIIECTBAAET
MPOBEPKY HX HCTIOTHEHHA.

4.3. bubnuoTreka npuBiaeKaeT yuTaTenel K oueHke ee paboThl.

4.4. B bubnuoreke moryt ObITh CO3/1aHBl OpraHbl NPO(ECCHOHATBHOIO CaMOYIIPARICHHA:
METOAUYECKHI COBET, aJMHHHCTPATHBHO-XO3AHCTBEHHBIA COBET, COBET 110 KOMIUICKTOBAHHIO






